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The following text was prepared based on the material of the 
Department of Education and Youth Brno. Specifically, we  
extracted the text from the website zapisdozs.brno.cz and  
completed the text with some practical information.
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Basic information
Admittance of a foreigner to a primary school does not depend on legality of his/her stay in the Czech Republic 
according to the Education Act. All foreigners, residing in the Czech Republic, have access to primary education 
under the same conditions as Czech citizens. Likewise, foreigners have access to school meals and extra-curricu-
lar education provided by the school they attend. 

In the Czech Republic, a legal representative such as a parent or guardian is obliged to register a child for 
school.
Compulsory school attendance applies to all foreign pupils residing in the Czech Republic for longer than 90 days. 
Compulsory school attendance applies to all students up to the age of 17 years old. 

Neglecting to attend school is illegal.

Important information: 
In the event of unsuccessful completion of schooling up to the above-mentioned age, the only option for completing 
primary education is a special one-year distance course specifically for the completion of primary education.

Do you pay for education in the Czech Republic?
Yes and no. Public (state) schools are free of charge, but private schools and some church run schools must be paid for.

When can a child start going to school? 
A child who was 6 years old in the period from the beginning of September to the end of June can be admitted to this 
school in this year (ie for the school year 2021/2022). 
For admission to primary school, the child, accompanied by a legal representative, undergoes an admission interview, 
where the mental and physical maturity of the child necessary for admission to school will be verified. The admission 
of a child to primary school must always be requested by the legal representative of the pupil/child. 

Important information:
If the child is not sufficiently mature, his/her legal representative may at the time of enrolment (until 31st of May) 
request the postponement of compulsory school attendance. The director of the school may postpone the child‘s 
compulsory school attendance by 1 school year. The start of compulsory schooling can only be postponed until the 
child / pupil is 8 years old.

For the postponement of compulsory schooling the pupil‘s legal representative must provide:
•	 	recommendation from the education counselling department (psychologist + special pedagogue),
•	 	doctor‘s opinion

What type of school can I enrol my child in?
The choice is yours. It depends on your preferences. The best way is to choose a school which is in the same municipa-
lity or part of the city where you have your permanent address (this kind of school is referred to as being a „catchment 
area school“).

What is a place of permanent residence?
This is the address in the Czech Republic (according to Act no. 133/2000 Sb), where you are registered as living (the 
address where you live). 
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What is a catchment area school? 
A catchment area school is a school which is generally the nearest to the child‘s place of permanent residence (in the 
relevant school district). The child is entitled to priority admittance according to the previously mentioned act.  
How do I find out which school is in my catchment area? 
By using the application GIS or the website: https://zapisdozs.brno.cz/dulezite-informace/spadove-obvody you can find 
the school in your catchment area according to the given location of your permanent address. 

Important information:
In the case that the school in your given catchment area is full your child could be refused. For this reason, it is possible 
to apply for enrolment in more of your chosen schools.

When does the enrolment take place?
Enrolment to the 1st classes of the school year 2021/2022 will take place from the 1st to the 30th of April 2021. 
More information is publica on the following website www.zapisdozs.brno.cz.
In case of questions, contact Mgr. Irena Hudcova
tel.: 542 172 181
e-mail: hudcova.irena.osmt@brno.cz

How does the enrolment process work?
In the form of an admissions procedure. The school principal decides about the acceptance or refusal of applications. 
Any newly created places are filled in accordance with the Education Act.

Important information:
Insufficient knowledge of the teaching language should never be a reason for a pupil being refused enrolment to 
school.
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Issuing of application forms - Applications 
(from 1st March 2021 to the 30th April 2021)
The application form for enrolment to primary education can be obtained in three ways:

a.	 	Electronically at the address: http://zapisdozs.brno.cz (v .pdf),
b.	 	Personally, at a primary school - on designated days from the 1st March to the 30th April 2021,
c.	 	At the Department of Education, Youth and Sports 

Address: Magistrát města Brna, Dominikánské náměstí (Mondays and Wednesdays: 8am - 5pm).

Contacts: 
Mgr. Irena Hudcová: hudcova.irena.osmt@brno.cz, tel. 542 17 2181 
Marcela Hofbruckerová: hofbruckerova.marcela@brno.cz, tel. 542 17 2182

How can I obtain an application form electronically?
Visit the website www.zapisdozs.brno.cz. 
After generation of an application you will receive an identification number, which ensures anonymity of the child.

•	 	If you print the application form yourself at home, at this stage you do not have to contact the primary school. 
•	 If you do not have access to the internet and you would like to obtain an application form for primary educa-

tion then follow the regularly updated information from the given primary school that you would like to apply 
for. Fill in all obligatory fields on the form correctly and legibly.

For obtaining an application form you must know the insurance number (of the child) which is shown on the ID card 
from his/her health insurance provider.

Internet browser settings 
For downloading and printing of application forms we recommend using the following browsers; Google Chrome, 
Safari, Microsoft Edge, Firefox, Internet explorer version 9 and above

Advice!
If you are unable to obtain the application form, try using a different Internet browser.

Procedure for issuing of an application electronically
Proceed in the following way:

1.	 	Visit the homepage http://zapisdozs.brno.cz
2.	 	Enter the insurance number (of the child) and press the button [Continue]. In the case that you are a foreigner 

and you do not have an insurance number then click on the link „I do not have the insurance number of the 
child?“.

3.	 	Complete the form: - Enter the child‘s information and that of the legal representative
4.	 	After filling in the form you get to the page „application details “, where you will find a summary of the infor-

mation filled in and the option to open or download the application in PDF format.
5.	 	After pressing the button [Change application details] you get to the form, where it is possible to edit the 

information and save it again.
6.	 	Check the application number (in the upper right corner of the page) If you have for some reason different 

numbers on the generated application then send to the primary school only one version with the same 
application number. 

Advice!
You can protect access to your child‘s information by entering your own password.
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How do I fill in the child‘s permanent address?
Correct input of the child‘s permanent address is important for locating the catchment area school. On entering the 
information, you can use the so-called address finder.

Proceed in the following way: 
1.	 	Enter the street name.  (If your address does not have a street, state part of the municipality or the name 

of the municipality.) After a moment the „address finder“ will offer some possibilities. You can enter further 
details or choose one of the offered addresses.

2.	 	Continue by entering the reference, descriptive or registration number of your residence. (The address 
finder will offer you the appropriate options.)

3.	 	Choose from the offerings for your permanent residence and click on it. The address will then be filled in 
automatically.

4.	 	If the address could not be found, an information message will appear.

What should I do with the printed application form?
•	 	Print the same number of application forms as the number of schools you want to apply for (1 school = 1 appli-

cation). 
•	 	Keep track of the enrolment dates for the schools you have selected. 
•	 	Deliver the application to the selected schools within the dates specified.

How do I track already generated applications?
•	 	On the form “Entry to the system“ insert the insurance number (of the child) or the password which you 

previously chose.
•	 	After entering the home page look for: application for admission to primary education

Advice!
If the log in does not work, check if your browser allows permission for use of cookies or enter the data again.  

Important information: 
Be careful!  If the number of the insured person is entered incorrectly, the form for issuing a new application for ad-
mission may be displayed under a different application number. However, hand over to the primary school only one 
version with the same application number.

What can I do in the case of a problem? 
If you are unable to generate an application or you cannot access a previously generated application then con-
tact the system administrator at the following email address: zapisdozs@brno.cz. Describe the problem in the 
text of your email and include the necessary information (child‘s name, ID number, child‘s insurance number) for 
checking and potential editing of the data in the application.
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Collection of application forms 
(from the 1st April to the 30th of April 2021)
The collection of applications takes place during the above-mentioned period from 8.00 am to 4.00 pm at individual 
primary schools. 
Exact times will be specified by the School Principal. This will be published on the website of the school.

Advice!
You can find information on the website: http://zapisdozs.brno.cz about the amount of available places at primary 
schools– then you can better estimate the chance of your child being accepted.

How can I apply? 
•	 	By way of a written or oral report or electronically.
•	 	you must be the child‘s legal representative, or you must have a document authorizing you to represent the 

child.
The application can therefore be delivered in the following ways:

a.	 	to the data box of the school (every school has its own data box),
b.	 	by email with an authorized electronic signature (it is not possible to simply send an email!),
c.	 	by post,
d.	 	in person,

Important information:
If you have applied with an error (eg by e-mail without an authorized electronic signature, by fax, etc.), you must correct 
/ confirm this error within 5 days in one of the above-mentioned ways. 
If the school requires that you submit the child‘s birth certificate it is sufficient to provide a simple copy by re-
mote means. 
The child‘s place of permanent residence for catchment area children is verified by the school principal at the munici-
pal office.

Required documents for enrolment:
•	 	birth certificate (or other document proving the right to legally represent the child, this could be an affidavit)
•	 	proof of identity of parent and child (eg: passport, residence permit etc.)
•	 	written request for enrolment 
•	 	health insurance card 
•	 	 „Document“ proving the place of residence in the Czech Republic - if it is not stated in the passport or other 

personal document; it is possible to submit for example, a contract for accommodation, rent or a declaration 

of the landlord / accommodation provider

In this way you can apply to more than one primary school. 

Important information:
An incomplete application is a reason to exclude a child from the admission procedure!

If the child has already attended a school, it is useful to also provide:
•	 	School report from the last completed year (in the case of it being in a foreign language we recommend tran-

slating it to Czech language). - missing proof of previous education can be replaced by a sworn declaration 
of the legal representative (eg for asylum seekers).

•	 	Other school documentation (eg participation in competitions, attended extra curricular classes, etc.
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Admissions process
It will take place within 30 days of registration!

Advice!
During the entire duration of the admissions process you can at the following website   (http://zapisdozs.brno.cz)  mo-
nitor the progress of the process. In this way, you can actively monitor where the child has been accepted.

How do I find out about the acceptance / rejection of my child? 
•	 	An employee of the primary school will contact you using the information you provided in one of the following 

ways:
•	 	by telephone
•	 	by SMS
•	 	by email
•	 	by a delivered written notice of acceptance/rejection 

•	 	For more information about the admission procedure, please check the email address you provided to 
the primary school on the given days for the decision-making process.

Important information: 
Insufficient knowledge of the teaching language should never be a reason for a pupil being refused enrolment to 
school.

Can I comment on the decision of the school?
Yes. Legal representatives will be given the opportunity to comment on the basis for decisions, of which they learned 
about in the above-mentioned ways. Decisions granting an application for admission to education are announced by 
the publishing of a public list of candidates under the assigned ID number, with the outcome of the procedure for 
each candidate.

The legal representative can appeal against the school‘s decision - the Regional Authority of the South Moravian 
Region makes a judgement on the appeal against the school principal‘s decision on admission or non-admission 
to primary education.
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Information for foreigners
The official language of education in schools in the Czech Republic is Czech.  When submitting an application for 
admission to primary education, the primary school is entitled to request an ID document of the child and his / her 
legal representative and proof of the child‘s place of residence (certificate of temporary residence, visa, residence 
permit card, etc.).
For questions concerning the confirmation of residence, etc., foreigners should refer to the regional office of the 
Ministry of the interior, Immigration department (eg residence permit).
The residence permit should not be issued only to the child‘s legal representative, but also to the child who will be re-
ported by this representative to enter compulsory schooling. 

Important information:
Do not wait until the last minute to arrange the necessary documents. This is an administrative procedure that can take 
up to 30 days.
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Reservation system 
How do I reserve a specific time for registration?

It is necessary to again log in through the main page www.zapisdozs.brno.cz (home > Entry to system) and get to print 
application.
Here click on Reservation system for registration and click on Order a time for registration. You will see the schools 
that use the reservation system and by clicking on a free (= green) time you will make a reservation. You will also receive 
a confirmation email to the address of the selected representative:

How can I cancel a reservation? 
It is necessary to again log in through the main page www.zapisdozs.brno.cz (home > Entry to system) and get to print 
application.
Here click on Reservation system for registration, the system will automatically offer you the option of Your reserva-
tion. Here click on the button Cancel. 
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Application form (preview)
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