
Mezírka 1, 602 00 Brno

Enrolment to 
Kindergarten 

for the school 
year 

2021/2022



Mezírka 1, 602 00 Brno

1

Enrolment to 
Kindergarten 

for the school year 
2021/2022

Contents
Basic information
Step I. Issuing of applications (1st April - 30th April 2021) 
Step II. - Collection of applications (3rd and 4th May 2021)
Step III. - During the admissions process (from 17th May 2021)
Catchment area school
Application form (preview) 

2
3
4
5
7
8

The following text was prepared based on the material of the 
Department of Education and Youth Brno. Specifically, we  
extracted the text from the website zapisdoms.brno.cz and 
completed the text with some practical information.



Mezírka 1, 602 00 Brno

2

Základní informace

Who decides on acceptance of a child? 
The principal of the chosen kindergarten.

How and when is the decision made?
During the admissions process (from 17th May 2021). In the case of any vacancies they are filled in accordance with the 
Education Act

Who is obliged to attend pre-school education? 
(* pre-school = before primary school begins from age 7)
All children, who were until 31st of August 2021 five (5) years old.

Does the legal representative (parent or guardian) have other options for 
pre-school education other than education at Kindergarten? 
Yes! The child can be home educated. Even in this case the child must be registered to admission for pre-school 
education.  

How can a child be registered for home education? 
The application for individual education of a child shall be submitted by the legal representative to the school principal:

•  either at the same time as the application for registration  
• or no later han 3 months before the start of the school year.

Important information: 
•  According to the Education Act, children who are citizens of EU member states have access to school education 

under the same conditions as Czech children.
•  In the case of third-country nationals (ie non-EU members), parents must prove the legality of their stay 

in the Czech Republic no later than on the day the child enters the Kindergarten. 
•  In the compulsory school year, all foreigners have the same access to education if they stay in the Czech 

Republic for more than 90 days. 
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Step I. Issuing of applications (1st April - 30th April 2021)

There are 3 ways to obtain an application for enrolling 
a child in Kindergarten school:

a.  Electronically (online)
On the website: https://zapisdoms.brno.cz/ (in pdf format)

b. In an Kindergarten
At each Kindergarten on the days set by the principals of individual schools during the above period.

c. At the OŠML (City of Brno Department of Education, Youth and Sports)
Address for the OŠMTL in the city of Brno: Dominikánské nám. 3, Brno - střed

office hours: Mondays and Wednesdays from 8.00am until 5.00pm

Contacts: Mgr. Dagmara Hanáková: hanakova.dagmara@brno.cz, tel. 542 17 2179 
Marcela Hofbruckerová: hofbruckerova.marcela@brno.cz, tel 542 17 2182

Important information:
After generation of an application you will receive a unique identification number, which ensures anonymity of the 
child. If you print the application form out yourself at home, then currently you do not have to contact the Kindergarten.  
If you do not have access to the internet and you would like to obtain an application form for pre-school education, 
then follow the regularly updated information regarding the given Kindergarten that you would like to apply for.

Pay close attention when filling in the application form. 
Write legibly and use the Latin alphabet.

Advice! 
To obtain an application in one of the above ways, it is useful to know the insurance number (of the child), which is stated 
on the card from his/her health insurance company.

Internet browser settings
For easy downloading and printing of application forms we recommend using the following browsers; Google Chrome, 
Safari, Microsoft Edge, Firefox, Internet explorer version 9 and above. If you are unable to obtain the application form, 
try using a different Internet browser.
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Step II. - Collection of applications (3rd and 4th May 2021)
The collection of applications takes place during the above-mentioned period from 8.00 am to 4.00 pm at individual 
kindergarten. Specific times within this period will be determined by the school principal and communicated in the 
usual way. 

Advice!
To learn more about the chances of a child being admitted to Kindergarten, you can visit the website 
www.zapisdoms.brno.cz. Here you will find (at the very bottom) a table of all the city districts and the amount of free 
places.

Submission of application for admission / Submission of application form
The application can be delivered in the following ways:

• to the data box of the school (every school has its own data box),
•  by email with an authorized electronic signature (it is not possible to simply send an email!),
•  by post,
•  in person: see information of each individual Kindergarten.

If you have submitted an application with an error (eg by e-mail without an authorized electronic signature, by fax, etc.), 
you must correct / confirm this error within 5 days in one of the above mentioned ways.

Important information:
The application is always submitted by the child‘s legal representatives!

In the case of foreigners, the child‘s parents need to present proof of the child‘s temporary residence (it shows which Kinder-
garten is in the child‘s catchment area). If they do not have such a document, in agreement with the school principal, they 
will submit their own temporary residence permit within the deadline set by the school principal and process the document 
for the child at the Department of Asylum & Immigration Policy of the Ministry of the Interior of the Czech Republic.  

Required documents for registration:
• Birth certificate (it is sufficient to send a simple copy remotely - by email, post etc).
•  The child‘s place of permanent residence (for catchment area children it is verified by the principal of the 

Kindergarten),
•  place of permanent residence for non-catchment area children will be confirmed with a sworn affidavit by 

the parents - see attachment),
•  evidence of proper vaccination of the child - you do not have to make a personal visit to your general prac-

titioner. To prove this obligation, the legal representative: 
1.   declares that the child has been properly vaccinated (sample in attachment)  
2.  provides a copy of the vaccination document.

Important information: 
If the child has not been vaccinated according to the vaccination schedule, the legal representative must remotely 
(eg by telephone) contact a general practitioner and ask him/her to confirm if the child is immune to infection or that 
the child cannot be vaccinated due to to a health reason. 

Apart from proof of vaccination, the legal representative does not have to provide any other statement or confir-
mation from a doctor for the purposes of the administrative procedure for admission to Kindergarten.
If the school principal has doubts about the authenticity of the presented he/she can ask the legal representatives 
for their original or certified copy!
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Step III. - During the admissions process 
(from 17th May 2021)
From the 17th May 2021, you can expect information about the acceptance/rejection or the need to draw lots for your 
child‘s place Kindergarten. A responsible employee of the Kindergarten will contact you based on the data stated in the 
application in one of the following ways:

•  by telephone
•  by SMS
•  by email
•  by a delivered written notice of acceptance/rejection 

Advice!
From the 17th May 2021 on the website https://zapisdoms.brno.cz/ you can actively follow the progress of the admi-
ssions process for the Kindergarten(s) that you applied to.  For more information on the admission procedure, you can 
from this day check the e-mail or post-box at the address you provided to the school for communication with you in 
the application. 

How can I find the results of the admissions process? 
On the main page write in the field „enter insurance number“ the insurance number of your child, or alternatively, 
the number you used to generate the application. By click on the button „Search“ a search will be performed and 
information about the child will be displayed.

How can I find the results for a child who does not have 
a health insurance card? 
If the application was generated by entering a password, use the form „B, Search for a child (without an insurance 
card)“ to search for information about the child. 
Enter all required data: 
Name and surname of the child, date of birth and password. (note. Password is not a designated identifier of the 
child. It is the text, which you chose during the making of the application. If everything is entered correctly, clicking on 
the „Search“ button will search for the child‘s data.)

Searching for the child‘s results did not work? 
After entering the necessary data and clicking on the „Search“ button, the system does not find the child‘s data and 
the following sentence appears: „Child XXX (=name/ID number of child), was not found.“

Advice! 
In this case try entering the details again. 
If it is still not possible to see your child‘s details , contact the system administrator at the email address: 
zapisdoms@brno.cz. Describe the problem in the text of your email and include the necessary information (child‘s 
name, application ID number, insurance number) for checking and potential editing of the data in the application.
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What information is available to the child‘s legal representatives? 
Only the data needed to calculate the point rating and for the automated generation of a decision on the acceptance 
/ rejection of a child, etc. are stored in the portal. This data is listed in the main (upper) part of the child‘s personal page. 
This is data which was entered during the generation of an application.
On the website you will also find a list of all schools where the child‘s application was submitted. 
The list includes for each school:

•  number of points obtained at the Kindergarten,
•  capacity of the Kindergarten (on what position is your child)
•  position of child in the list of places (placed above or below the line)
•  if the child is accepted to the school and his/her legal representative arrived at the school to pick up the 

decision on admission, and has signed the withdrawal and the completion of the admission proceedings,
•  and if the application is accepted with conditions.

For each piece of information, the value is expressed by a graphic element as follows:  
positive response ANO, (YES)
negative response NE. (NO)

Note. The values given at individual schools may differ depending on how the application was accepted at a particular 
school.

Why should I sign a withdrawal? 
The signing the withdrawal confirms your interest in your child actually attending this chosen school With the signing 
of this document, you will free up a place at the other schools you applied to, but the child will not attend. Thus, you 
give other parents a chance that their child will be accepted. 

What is the purpose of an appeal?
In case of disagreement with the result of the admissions proceedings, you have the opportunity to appeal against this 
result - express your disagreement. Detailed information and instructions regarding the appeal will be part of the 
written decision that will be delivered to the applicants during the procedure.

A guide to starting at Kindergarten 
We have prepared a guide for you, which introduces the skills that should give your child a sense of security, confidence 
and safety when starting Kindergarten.
You can download the guide here.

Advice!
When entering Kindergarten the child should possess basic hygienic, dining, and social habits and should be able to 
actively announce their needs and wishes, handle objects, manage being alone for a short time, and be able to adapt 
to the new environment, social group and conditions. The child should be able to handle items, not use a dummy or 
nappies and behave in a safe manner regarding his/herself and surroundings. 
Note. These and other skills and knowledge of the child can be verified by the school during the admission 
interview, which should take place at least 3 days before the child starts school.
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Catchment area school
What is it?
A school in the catchment area is a school which is generally the nearest to the child‘s place of permanent residence 
(in the relevant school district). The child is entitled to priority admittance according to the previously mentioned act.

Important information:
In the case that the school in your given catchment area is oversubscribed your child could be refused admittance. 
For this reason it is possible to make applications for enrolment in more of your chosen schools.

How can I find the catchment area school?
With help of the application Spádovost mateřských škol (brno.cz)

What is a place of permanent residence?
This is the address in the Czech Republic (according to Act no. 133/2000 Sb), where you are registered as living (the address 
where you live). 

Important information:
On the territory of the Czech Republic everyone has only one place of permanent residence, and this is a place 
(house/building) which is marked with a descriptive or registration number, or an orientation number, and which 
is intended for housing. 

Contact for the City of Brno Department of education: 
Mgr. Dagmara Hanáková: hanakova.dagmara@brno.cz, tel. 542 17 2179 
Marcela Hofbruckerová: hofbruckerova.marcela@brno.cz, tel 542 17 2182

Contact - Centre for foreigners JMK:
Mgr. Radka Nováková: novakova.r@jmk.cz, tel. 541 658 333 
Mgr. et Mgr. Tereza Švandová: svandova.tereza@jmk.cz, tel. 541 658 333
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Application form (preview)
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